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1. MECTO JUCLIMITIJINHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMABI

1.1. TpeOoBaHMs K MPEIBAPUTEILHON MOATOTOBKE OO0YYAIONIUXCS, MPEAIICCTBYIONINE
U COMYTCTBYIOIIME AUCIHUIUIAHBI, HA KOTOPBIX OCHOBBIBACTCS N3YyUCHHE JAHHOM:
«Adrimiickuil s361» Ha 0aze OIT OCO.

2. OIMMCAHUME AMCLHUITIINHBI

2.1.  OOmas xapaKTepUCTHKA

HanmeHnoBaHme nokasarest 3HaueHue nokasaresns
HazBanue o006pa3oBaTebHON MPOTrpaMMBbI 46.03.02 JlokyMEeHTOBEIEHUE U
apxuBoBezaenue (IIpoduns noaroToBku:
JIOKyMEHTOBEIEHHE U apXUBOBEACHHUE)

[Indp 1 Ha3BaHME B COOTBETCTBUH C b1.b.2. UnoctpaHHbIi S3bIK
y4€OHBIM TIJIAHOM

YacTs 00pa3oBaTenpHON TPOTPaMMBbI ba3oBas yacTp

KonnuecTBO 3a4eTHBIX equHUL / BCErO 4acoB 4] 144

2.2. Pacnpenenenue dacoB o (opMam u nepruoiamMm oOydeHHsI

OO011ee KOJTHYSCTBO YacoB
Dopwa o | E caMocToSsI-
oGyacHms % g | mexkuu- | nabopa- | MpaKTH- | TEeIbHOM BCEro dopma
8 | OHHBIX | TOPHBIX | YECKUX | PabOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 1 - - 34 38 72 3a4er
Ounas 1 2 - - 34 38 72 9K3aMeH
Ounasi, Bcero - - 68 76 144
OuHO-3a04Has 1 1 - - 10 62 72 3a4yer
OuHO-3a04Has 1 2 - - 10 62 72 9K3aMeH
OunHo-3a04Has, - - 20 124 144
BCETO

B cnywae mnpeabsBieHHS OT OOYdYaromIerocs WIH €ro  poauTeNs (3aKOHHOTO
MPEJCTaBUTEIIsI) 3asBJICHUS Ha OOyYeHHUE IO aJalTUPOBAHHON 00pa30BaTENbHOW MpOrpaMMe
BBICIIIETO OOpa30BaHMsl, MOJKPEILNICHHOTO 3aKIIOUYEHUEM IICHXO0JIOT0-MEINKO-TIearoTHIeCKOM
komuccuu (IIMIIK) nnn Mmenuko-conuanbHoi 3xcnepTusbl (MCD) ¢ pekoMeHIausIMU CO3/1aHus
WHIUBUAYAIbHOH mporpamMMmel peabunutaimu u  abwiutauuu (MIIPA), nannas pabouas
nmporpaMma MOKET ObITh aJIalITUPOBAHA C YYETOM HWHJIUBUAYATbHBIX OCOOCHHOCTEH 370POBBS
oOyuaromierocs.

3. LEJU AUCLUATUIMHBI

Henp mucuurminabl «HOCTpaHHBIN SI3BIK» — MPUOOpPETEHUE CTYIEHTAMU HABBIKOB H
YMEHUN B Pa3jIMYHbIX BUJAX PEUEBOM U NMUCbMEHHOW AESATENBHOCTHU, KOTOPHIE HA OTIAECIbHBIX
JTanax S3bIKOBOM MOJArOTOBKH TO3BOJIAIOT HCIOJb30BATh HWHOCTPAHHBIA S3BIK Kak B
npodeccroHabHOM U HayYHOH NesITeNbHOCTH, TaK U IS LieJIel JanbHenIIero camooopa3oBaHus;
pazButHe O0OImEeH U NpodecCHOHATHHO-OPUEHTHPOBAHHOW KOMMYHUKATUBHOW  SI3BIKOBOU
KOMIIETEHITMM CTYJEHTOB, 4YTO CJieNaeT BO3MOXKHBIM Jd¢deKkTuBHOE oOmeHue B cdepe
JOKYMEHTOBEACHUS U apXUBOBEACHUS, YdKOHOMUKH U OM3HECA.



4. KOMIIETEHIH OBYYAIOINEI'OCS, ®@OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUIA KOMITOHEHTA OBPA30BATEJIbBHOU ITPOI'PAMMBI, X NH/IMUKATOPEBI
N INIAHUPYEMBIE PE3VIJIbTATHI OBYUEHUMA

4.1.

Kommereniun

VYK-4. CnocobeH ocCylecTBIATh AEIOBYI0 KOMMYHHUKAIMIO B YCTHOM M NHCbMEHHOMN
(dopmax Ha rocygapcTBeHHOM si3bike Poccuiickoit dexepannu 1 HHOCTpaHHOM(BIX) S3bIKE(ax).

4.2. Vuaukatopbl KOMIETCHIIHNA
Komnerenun Wupukatopsl PesynbTarsl 00yueHust
VK-4.1.1. 3HaeTr, KaKk CaMOCTOSTEIBLHO
HaxoJUTh U 0OpabaTeiBaTh HHGOPMAIIHIO,
HEO0OXOUMYIO TUTSt KaueCTBEHHOTO
BBITIOJTHECHH S aKaJIEMUYECKUX u
npoeCCHOHABHBIX  33a/lad W JOCTIDKCHHS
VK-4.1 npo¢eCCHOHAIPHO 3HAYMMBIX IIeJieH, B T.4. Ha
0 o WHOCTPAHHOM SI3BIKE.
CYUIECTBIISIET
ym VK-4.1.2. 3Haer MeTOOI M  CIOCOOBI
JIEJIOBYIO
MPUMEHEHUS MH(POPMaIMOHHO-
KOMMYHHUKAITUIO B N
CTHOM 4 | KOMMYHUKAIHOHHBIX TEXHOJOTHH s cbopa,
Y . XpaHeHusi, oOpaOOTKH, TPEACTABICHUS U
MMUCHbMEHHOM
YK-4. Crocoben dopmax 1a | TIEPEARUH vHpOpMAIIMK B CHTYaIUsAX
OCYILIECTBIISITh P aKaJeMHYeckoro U MpodeccuoHaIbHOTO
WHOCTPaHHOM SI3bIKE; .
JIETIOBYIO B3alMOJICHCTBHSL.
BBISIBIISICT u
KOMMYHUKAIMIO B VK-4.1.3. CocraBnser, pemakTUpyeT Ha
9 YCTPaHSIET SI3bIKOBbIE
YCTHOU H | 6K roCy1apCTBEHHOM SI3BIKE PO u/uiu
MMACbMEHHOU MHOCTPAHHOM SI3bIKE, BBITIOJHSAET KOPPEKTHBIN
bopmax Ha NepeBOJl C  HHOCTPAHHOTO  fA3bIKA  Ha
roCy1apCTBEHHOM roCy/1apCTBEHHbIN SI3BIK P® u c
sa3pike  Poccuiickoi roCy/1IapCTBEHHOTO si3bIka PD Ha MHOCTpaHHBIN
denepaunu u A3BIK Pa3IMYHBIX aKaJIEMUYECKHUX u
MHOCTpPaHHOM(bIX) poECCHOHAIBHBIX TEKCTOB.
s3bIKe(ax) VYK-4.2. CocraBnser | YK-4.2.1. 3HaeTr HOpMBI NHCBMEHHOW pEUH,

B COOTBETCTBHU C
HOpMaMH
rOCyJIapCTBEHHOTO
sI3bIKA PO u
UHOCTPAHHOI'O SI3bIKa
JOKYMEHTHI (IIHChMa,
acce, pedepaTsl u
Ip.) TS
aKaJIeMUYECKOTO |
npo¢ecCHOHATBLHOTO
B3aHUMOICHCTBUS

OPUHSTHIE B TPOGECCHOHATIBLHON Cpe/e.

YK-4.2.2. YMeeT BecTH JeJIOBYIO IIEPENUCKY Ha
roCy1apCTBEHHOM SI3BIKE PO n/nnu
MHOCTPAHHOM SI3bIKE.




o. [NPOTPAMMA JJUCHUTIJIMHBI

Templ

Kpatkoe conepxanue TeMbl

Conepxatensubiii Moayiib 1. Relations with Clients and Colleagues

Customer service. Customers. "Company- client” relations. Company

g:iﬁ'?oiﬁers loyalty. Meeting new people. Greetings. Word partners. Direct and

indirect questions.

Description of companies. Goods and services, offered by companies.
Tema 2. Autobiography. Profession. Position. Responsibilities. FT Graduate
Companies Training. Word-building. Present Simple vs Present Continuous. Third

person singular. Formal letters. Making offers.

Trips, business trips. Meeting foreign colleagues. Processing order

(tickets, hotel room, meal, excursions, etc.). Socializing with colleagues
Tema 3. and clients. Countries, nationalities. Social conventions and cultural gaps.
Travel Management style in other countries. Adjectives of nationality. Past

Simple vs Present Perfect. Avoiding repetition. Presenting information

about companies. Introductions and socializing.

Conepskatensubiii Moyitb 2. General Business Routines

Troubleshooting. SWOT analysis. Company. structure. Changes in

Tema 4. companies, results, achievements. Work with clients and personnel

Troubleshooting

Synonyms. Past Perfect. Making recommendations. Giving business
advice

Tema 5. Formation of a company, basic landmarks and directions of its

Company development. Past Simple: regular/irregular verbs. Adjective and noun

History patterns. Sequencing ideas. Giving presentations on company histories.
Purchase and sale. Formation of income. Retail and wholesale trade.

Tema 6. Methods of sale. Retail outlets. Bar codes. Packaging and marking. Word

Retailing groups. Definite, indefinite, zero articles. Defining relative clauses.
Market research and discussion.

ConepskaTenbHbIid MOIYIIB 3. Business Environment
Goods and services. Advertising products. Marketing. Market research.
Goods promotion. Customer’s profile. Target audience. Advantages and

Tema 7. .

Products dlsadvantgges of produ'cts.' Product features (USES). Famo_us _brands
counterfeit. Order of adjectives. Degrees of comparison of adjectives &
adverbs. Product presentation.

People — the main asset of a company. Skillful management — guarantee

Tema 8. to a successful business. Different styles of management. Manager’s

People aspects of work. Managing employees. Word building. Forms expressing
future. Talking/writing about your job. Action planning career objectives.
Business environment. Factors affecting the business. development.

;Zl\sdiangés Business climate. The Big Mac Index. Performance of the company.

environment

Clauses of contrast. Modal verbs. Scale of probability Describing trends:
interpreting graphs. E-mail. Business letters

Conepskarenbhblii Moaynb 4. Results and Achievements

Tema 10.
Finance

Financial services. The annual financial statements of companies. Cash
flow analysis. Different types of banks (clearing, trading, offshore) and
bank accounts. Interest rates. Investing money. Buying shares. Stock
exchanges. Conditional sentences. Transitive and intransitive verbs, word
partners. Rephrasing and exemplifying. Linking words of cause and
effect. Discussing companies’ financial decisions.




Tembl Kpartkoe conep:xanue Tembl
Tema 11. Corporate ethics & responsibility. The ethical consumer. Gerunds &
Corporate Infinitives Constructions both...and, either...or, neither...nor.
responsibility Negotiation.
Tema 12 Global competition. Globalization. Perfect tenses.
Competition CV, Interviews

6. CTPYKTYPA 1 COAEPXXAHUE IUCHUITJIMHBI
6.1. ®opma oOydeHus — ouHas, Kypc — 1, cemectp — 1

HanmenoBanus pasaennos u TeM

KomnnuectBo yacos

Jlexn. | JIaGop. | TIpaxr. | CPC+K | Beero

ConepxarenbHblit Moyns 1. Rel

ations with Clients and Colleagues

Tema 1. Customers - - 6 6 12
Tema 2. Companies — — 6 6 12
Tema 3. Travel — — 5 7 12

ConepskatensHbiii MOIyITb 2. General Business Routines

Tema 4. Troubleshooting — 6 6 12

Tema 5. Company History — 5 7 12

Tema 6. Retailing — 6 6 12

HUTOI'O 3A CEMECTP - 34 38 72
6.2. ®opma oOyueHus — ouHas, Kypc — 1, cemectp — 2

KomanuectBo "acos

HanmenoBanms pa3aciioB U TEM

Jlexu. | Jla6op. | Hpaxr. | CPC+K | Beero

ConeprkatesbHbIN MOy

b 3. Business Environment

Tema 7. Products - - 5 7 12
Tema 8. People — — 6 7 13
Tema 9. Business environment - - 6 6 12

ConepxartebHbI MOIYIb

4. Results and Achievements

Tema 10. Finance — — 6 6 12

Tema 11. Corporate responsibility — — 5 6 11

Tema 12. Competition — — 6 6 12

NTOI'O 3A CEMECTP — — 34 38 72

NTOI'O 3A KYPC — — 68 76 144
6.3. ®dopma oOyueHus — 3aouHas, Kypc — 1, cemectp — 1

KomnyecTBo yacos

HaumenoBanus pa3aciioB 1 TCM

Jlexn. | JIaGop. | ITpaxr. | CPC+K | Bcero

Coneprxarenbhblii Moayib 1. Rel

ations with Clients and Colleagues

Tema 1. Customers — — 1 11 12
Tema 2. Companies — — 1 11 12
Tema 3. Travel - - 2 10 12

Coneprxarenbhblii Moaynb 2. General Business Routines

Tema 4. Troubleshooting - 2 10 12
Tema 5. Company History — 2 10 12
Tema 6. Retailing — 2 10 12
HUTOI'O 3A CEMECTP — 10 62 72




6.4.®opma 0OyueHus1 — O4YHO-3a04Hast, Kypc — 1, cemecTp — 2

KonnyecTBo 4acoB
Jleku. | Jla6op. | Ipakr. | CPC+K | Beero
ConepxarenpHblil Moynb 3. Business Environment

HanmenoBanus paszneinos u TeM

Tema 7. Products — — 1 11 12
Tema 8. People — — 1 11 12
Tema 9. Business environment — — 2 10 12
Conepsxatensubiii Moyitb 4. Results and Achievements
Tema 10. Finance — — 2 10 12
Tema 11. Corporate responsibility — — 2 10 12
Tema 12. Competition — — 2 10 12
HUTOI'O 3A CEMECTP - - 10 62 72
NTOI'O 3A KYPC — — 20 124 144

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIEI'O KOHTPOJIA
YCIIEBAEMOCTH, [IPOMEXYTOYHOU ATTECTALIUN

7.1.  KoHTpoJIbHBIE BOIIPOCHI.
OBPA3EL 3AIAHM A ITPOMEXYTOUYHOI'O KOHTPOJIA

. Listening
Listen to the person telling about the company Gucci. Choose the correct answer.

1. Gucci produces a. luxury goods b. cheap goods
2. It was founded in a. 1912 b. 1921
3.The company’s trademark has a. blue and red stripes b. green and red stripes
4. The company has a. 300 stores b. 3000 stores
5. 1t’s the a. biggest-selling b. biggest-selling company
company in the world in Italy
I1. Vocabulary

Match the words in the box with their definitions.

parent company supplier marketing competitor
repeat business customer care refund real estate

6. Property (land and buildings).

7. Return of money to a customer.

8. A company that owns other companies.

9. The action or business of promoting and selling products or services, including market research
and advertising.

10. Customers return to a company to buy more of its products or services.

11. A company that sells or offers the same type of product or service.

12. A company that provides a particular type of a product.

13. The activity of looking after customers, and helping them with any complaints or problems.

I11. Grammar
1. State if the indirect questions are Wrong or Correct.

14. Could you tell me if you work in sales?
15. Could you tell me what product range does your company sell?


http://www.oxforddictionaries.com/definition/english/promote#promote__9
http://www.oxforddictionaries.com/definition/english/product#product__3
http://www.oxforddictionaries.com/definition/english/include#include__3
http://www.oxforddictionaries.com/definition/english/market-research#market-research__3
http://www.macmillandictionary.com/search/british/direct/?q=of
http://www.macmillandictionary.com/search/british/direct/?q=looking
http://www.macmillandictionary.com/search/british/direct/?q=after
http://www.macmillandictionary.com/search/british/direct/?q=customers
http://www.macmillandictionary.com/search/british/direct/?q=and
http://www.macmillandictionary.com/search/british/direct/?q=helping
http://www.macmillandictionary.com/search/british/direct/?q=them
http://www.macmillandictionary.com/search/british/direct/?q=with
http://www.macmillandictionary.com/search/british/direct/?q=any
http://www.macmillandictionary.com/search/british/direct/?q=complaints
http://www.macmillandictionary.com/search/british/direct/?q=or
http://www.macmillandictionary.com/search/british/direct/?q=problems

16.
17.
18.
19.

2. Choose the correct tense form (Present Simple or Present Continuous).

20.

21.

22.

23.

24.

25.

26.

27.

serves 47 million customers a day. The company employs over 1.5 million people.

28.
29.
30.
31.
32.
33.
34.
35.

Could you tell me whether you like your job?

Could you tell me how long your company works on Saturdays?
Could you tell me is this company big?

Could you tell me where the bank is?

She ... for a big multinational.

a. works b. is working

This month our company ... new employees.
a. recruits b. is recruiting

At present we ... for a new marketing strategy.
a. look b. are looking

The company ... a refund if a customer is not satisfied.
a. gives b. is giving

[ always .... with this supplier.

a. deal b. am dealing

Currently our company ... a new service.

a. promotes b. is promoting

We always ... goods on time.

a. deliver b. are delivering

This year our competitor ... fast.

a. expand b. is expanding

IV. Reading
Read the text and decide if the sentences are True or False.

McDonald’s success

McDonald’s is one of the most famous multinationals in the world. It is involved in food
sector and is the world’s largest chain of hamburger restaurants. It operates in 119 countries and

With its headquarters in Illinois, the United States, the company began in 1940 when
brothers Richard and Maurice McDonald opened their first barbecue restaurant. In 1948, they
reorganized their business as a hamburger production and introduced the "Speedee Service
System" which started the modern fast-food phenomenon.
When consumer tastes change, the company develops, expands and launches its new menus
with salads, fish, smoothies, fruit.
Another key to the company’s success is good customer care, marketing and advertising
strategy.

McDonald’s is the first multinational in the world.

It gives jobs to 3 million employees.

The nationality is American.

The company started as a food shop.

McDonald’s was the first who launched the service system used today.
The company changes its menus to satisfy customers’ needs.

The company uses successful promotion strategy.

KpI/ITepI/II/I OLCHUBAHUA 3aJaHUA ITPOMEIKYTOUHOTO KOHTPOJIA

The company has the biggest number of hamburger restaurants in the world.

T/F
T/F
T/F
T/F
T/F
T/F
T/F
T/F

MakcumanbHas O6H_Ia${ CymMmMa 63.J'IJ'IOB, KOTOPYIO MOZKCT IMOJYYUTH CTYACHT, YCIICIIHO
BBIIIOJIHUB BCC BU/bI 3a,[[aHHf/'I, cocrasiseT 40 63.JIJ'IOB, €CJIM UTOTrOBAasda (bopMa KOHTPOJIA — 3a4C€T.


http://en.wikipedia.org/wiki/United_States
http://en.wikipedia.org/wiki/Salad
http://en.wikipedia.org/wiki/Fish_(food)
http://en.wikipedia.org/wiki/Smoothie

7.2. Tembl MTHAUBHUTyaTbHBIX 3aIaHAN

I/IH,Z[I/IBI/I[[yaJIBHBIC 3aJaHusd 10 MUCHUIIIINHE ((I/IHOCTpaHHBIf/i SA3BIK» 3aKJII04YaroTCsa B
BBIIIOJIHCHHUHU TBOPUYCCKO-aHAJIUTUYCCKUX Bal[aHI/Iﬁ 1o CJICAYIOIIUM TCMaM:

Tema 3aganue Hean
nposectd SWOT ananu3 | 3akpeniieHue JEKCUKU 110
i . MPEANPUITHS Ha | TeMe npuoOpeTeHne
Troubleshooting | SWOT analysis PEATID ’ pHobp
OCHOBaHUU JAHHBIX | HABBIKOB IIPOBEIACHHUS
CTAaTHCTUKH SWOT -ananuza
3aKpeTICHHUE JICKCHKH 110
TeMe, npuoOpeTeHne
Com pan Presentation on | caenatsb NPE3CHTAUIO | HABBIKOB IIOJATOTOBKH H
histor y history = of a | mo wcropuM HW3BECTHOTO | MPOBEACHHUSI
y famous company OpeHaa Ui KOMIIaHUU OpEe3CHTAH 10 HCTOPHUN
W3BECTHOTO OpeHaa Win
KOMITaHUU
Essay 3aKPETUICHHE JICKCUKH TI0
“ oo Hal#CcaHue 3cce Ha TEMY
Traditional . Teme, npuodpereHue
. . . «TpamuumoHHbBIN
Retailing shopping vs online HaBBIKOB
. OIONAHT VS TTOKYITKH .
shopping: pros . apryMeHTHPOBAHHOM
v OHJIAIH: 32 ¥ IPOTHUBY
and cons JUCKYCCUU
3aKpeTUICHHUE JISKCHKH 110
TeMe npuodpereHue
Product caenaTh  IPE3CHTAIMIO ’ pHoOp
Products . HABBIKOB TMOJTOTOBKU H
presentation HOBOTO MPOIYKTa
MPOBEICHUS
MpEe3EHTALMH MTPOTYKTa
7.3.  OOpa3sern coaep>kaHus SK3aMEHAITMOHHOTO OuJIeTa.

[Iporpamma BbicIIero 06pazoBaHus
Hampasienue noarotoBku
[Ipodue moaAroToBKU

[Iporpamma GakanaBpuata
46.03.02 JlokyMEeHTOBEICHUE U apPXUBOBEICHUE
JIoKkyMEHTOBEICHUE U apXUBOBEICHUE

dopma 00ydeHus OuHasi, 3a04Has
Cemectp BTOpOH
JncuuIuimHa NHoCcTpaHHbIH S3bIK

DK3aMeHAIMOHHbIN Ouer Ne

1. Reading. Read the text and choose the best word to fill in each gap from A, B, or C.

2. Language. Do the exercises on grammar and vocabulary.

3. Listening task. Listen to the text and for each question, mark one letter (A, B, or C) for
the correct answer.
4. Speaking Task. Speak on the topic suggested.
WHAT IS IMPORTANT WHEN ...?
Entering the foreign market
Considering different ways of penetration
Type of the product

5. Writing. Write a letter on the given input.
VYTBepk/IeHO Ha 3acelaHuM Kadeapsl
CIIEIUATBHOCTEHN

AHTJIMMCKOrO s3bIKa [JJIS SKOHOMHYECKHX



IIpoTokoi Ne
3aB. xadeapoit

OT« » 20
K.¢.H., no1. D.P. bparuna

OK3aMEeHaTOpPBI:
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B cinyuae BeneHus ydeGHOTrO mpoliecca ¢ HCIOJIb30BAaHHEM 3JIEKTPOHHOTO OOy4YEeHHUS M
JTMCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHA, COJEp)KaHUE OWiIeTa MOXKET OTIMYAThCS OT

IIPUBEAECHHOTO.

Kpurepuun oneHnBaHus 35K3aMEHALIMOHHOTO 3aaHUS

Tun 3aanus Kpurepun onenku baiel
3amanuss 1o | Tum 3amaHusi: MHOXECTBEHHBIA BbIOOp, 34 Bompoca,
rpaMMaTuKe M | KaXablil NpaBUIbHBIA OTBET cuicTtasiseT 0,5 Oanna: 17
JIEKCHKE 34 Bompoca * 0,5 6anna
Uroro 17
[MTucemennoe | COOTBETCTBHE CTPYKTYype 05
3aJlaHne CootBeTcTBHE 00BEMY 0,5
Conepsxanne/o0miee HHOOPMAITMOHHOE HATIOJTHECHHUE 1
COOTBETCTBHE CTHUITIO 1
I'pammaTHyeckas 1 JeKCUYECKast MPaBIIIBHOCTh 1
Hroro 4
Urenne Tun 3amaHus: MHOXXECTBEHHBIM BBIOOp, 8 BOIPOCOB,
Ka>K/IbIi ITPaBUIIbHBIN OTBET cocTaBisieT 1 Oam:
8 BompocoB * 1 Gayn 8
Htoro 8
AymupoBanue | Tum 3agaHusi: MHOXECTBEHHBIH BBIOOp, 6 BOIMPOCOB,
Ka)KJIbIH TTPaBUJILHBIA OTBET cOCTaBisieT 1 Gast:
6 BompocoB™® 1 Gayn 6
Htoro 6
I'oBopenue | IlosHOTa BEIMOSMHEHUS 3aaanus (task completion) 2
brictpoTa peun/cBoboanoe Biaaenue (fluency) 1
I'pamMaTuyeckast u Jiekcudeckasi IPaBUILHOCTD (accuracy) 2
Hroro 5
Bcero 3a sx3amen 40

8. PACIIPEJJEJIEHUE GAJIJIOB, KOTOPBLIE TTOJIVUHAIOT ObYHAIOHIUECA

OO0mras omeHka 3HaHHWM 00ydJarolUXCs MO AUCHUIUIMHE MpoBoauTcs 1o 100-0amnpHOi
IIKajae MCXOJAi M3 MaKCMMyMa, MPUBEICHHOro B Tabmuie Hipke. OpraHu3almoHHO-y4deOHas
paboTa B ayAUTOPUM OIICHMBAETCS HA OCHOBE TAKUX KPUTEPUEB KaK IMOCEIIaeMOCTb 3aHATHUH,
CBOCBPEMCHHOE W KAaYECTBCHHOE BBIOJIHCHUE JIOMAIHUX 3aJaHUH, aKTUBHOCTH BO BpeMs
MPOBEJICHUS JIEKIIMOHHBIX W TMPAKTUYECKUX 3aHATUH (ydyacTHe B OOCYKIEHUU TEKYyIIero H
MIPOMJICHHOTO MaTepuana, peleHue 3aaad 1 T.1L.).

8.1. Cemectp 1
ConepixarenbHble Bia paboThi BaLILL
MOJTyJIH
OpraHu3aloHHO-y4eOHas paboTa CTy/IeHTa B ayJUTOPUU 20
CamocTrosrenpHas paboTa 20
1-2 WnpuBuayansHas pabora 20
[IpomexxyrouHasi KOHTpOJIbHAsA padoTa 40
OO0muit uTor 3a cemMecTp 100
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8.2. CemecTp 2

Conepxareinbrrre Bun paboTst basns
MOTyJI
Opranu3zannoHHO-yueOHast paboTa CTy/IeHTa B ayJUTOPHU 20
CamocrosrenpHas paboTa 20
3-4 NunuBuayaneHas padbota 20
DK3aMeH 40
OOmuii uTor 3a cemMecTp 100

CooTBeTCTBHUE OAIIOB OIIEHKE

O1reHka 1Mo nITHOAJILHOM IIKaJjIe
KoauuecTBo Oamios =
s 100 ECTS | Dx3amen, nuddepeHInpoBaHHbIN 3auer
3a4eT

90-100 A OTIINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C xopotio 3a4TEHO
70-74 D 3a4TEHO
60-69 E YIOBJICTBOPUTEIIHHO BUe—
35-59 FX HE 3aYTEHO

0-34 F HEYJIOBJICTBOPUTEIHLHO F———

9. OBECIIEYEHHME OGPA30OBATEJIbHOI'O ITPOLIECCA JIJI JIALL C
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 3JOPOBbA 1 MTHBAJIMIOB

B xoze peanu3zanuu QUCIHMILIMHBI UCIIOIB3YIOTCS CIICAYIONINE JTOTIOTHUTEIBHBIC METOIbI
0OydYeHUs, TEKYIIEr0 KOHTPOJISA YCIIEBAEMOCTH W MPOMEKYTOYHON aTTECTAIlMH 00YJalOMUXCsl B
3aBUCHMOCTH OT UX HHIAMBUAYAJILHBIX 0COOCHHOCTEH

1) nas chaenbiX U CabOBUASAIIHX:

— JIeKIud OGOPMIISIOTCS B BHJE DJICKTPOHHOTO JOKYMEHTA, JOCTYITHOI'O C ITOMOIIBIO
KOMITBIOTEpA CO CHCIHATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHHEM;

— JUIS BBITIOJIHEHUS 3aJaHUsl MPH HEOOXOIMMOCTH IMPEIOCTABISICTCS YBEIMUHBAOIICE
YCTPOMCTBO; BOBMOXHO TaKe MCIIOIh30BaHHE COOCTBEHHBIX YBEIUYHBAIOIINX YCTPONCTB;

— IMHCHMEHHBIC 3a1aHUsT 0(OPMIISFOTCS YBEIIMYSCHHBIM MIPU(TOM.

2) Ui TIyXHMX M cIa00CBIIIaIHX:

— JIeKIIMH OOPMIISIOTCS B BUJIC JIEKTPOHHOTO JOKYMCHTA;

— IMHCHMEHHBIC 3a/1aHUS BBIIOJHSIIOTCS HAa KOMITBIOTEPE B IMCBMEHHOM (hopMe;

— 9K3aMEH MPOBOJUTCS B MMCBMEHHON (JOpME Ha KOMIIBIOTEPE; BOZMOXKHO IIPOBECHHE B
(dhopMe TeCTUPOBAHUS

3) ISt ML C HAPYIIEHUSIMH OTTOPHO-BUTATEILHOTO amrapara:

— JeKkiuu 0GOPMIIIOTCS B BHUJE DJICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTIeUeHUEM;

— TMHCHbMEHHBIE 33/IaHUS BBITIONHSIIOTCS HA KOMITBIOTEPE;

— 9K3aMeH U 3a4€T IPOBOAITCS B YCTHOU (hopMe WITH BBITIOJIHSIOTCS B TUCBMEHHOU (hopme
Ha KOMIIBIOTEpE.

[Ipu HEOOXOIMMOCTH MPEAYCMATPUBAETCS YBEIHMUECHNE BPEMEHH IS MOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHUS  MPOMEKYTOYHOM  arTecTaluu A 0Oydaronuxcs
YCTaHABIUBAETCS C Y4ETOM WX HHAWBHUIYaTbHBIX MCUXOPU3UYECKUX OCOOCHHOCTEH.
[TpomMerxyTouHas aTTecTalusi MOXeT MMPOBOAUTHCS B HECKOIBKO JTAIOB.

[IpoBenenne mpoLEAYpbl OIEHUBAHUS PE3yIbTaTOB OOY4YeHHS JOIMYCKAaeTcsl C
MCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHIA.
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ObecnieunBaercs AOCTYN K WH(POPMAIMOHHBIM U OMOIHOTrpadMuecKuM pecypcam B CETH
WuTepHer mist kaxzporo oOydaromierocst B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBBS U BOCTIPHUSATHUS HH(POPMAITUH:

1) nns chaenbiX U CaOOBUASAIIHX:
— B IeYaTHOU (hopMe YyBETUUYEHHBIM MIPUPTOM;
— B (hopMe 2IEKTPOHHOTO JOKYMEHTA;

2) s TIIyXMX U CIA00CIBIIIAIINX:

— B medaTHo# hopme;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

3) st 00y4aroLIMXCs ¢ HAPYIICHUSMU OMIOPHO-BUIATEILHOTO arapara:

— B TIeyaTHOU opme;

— B (hopMe PIEKTPOHHOTO TOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEHEHUE YYEBHOI'O ITPOLIECCA

[IpakTueckue 3aHATHS MO AUCHUIUIMHE «IHOCTpaHHBIN SA3BIK» MPOBOAATCS B y4eOHOM
ayTUTOpUHN 7Sl TPOBEACHUS MPAKTUUYECKUX 3aHATHH, TEKYIIEro KOHTPOJISI U MPOMEKYTOUHOM
arrectaruu (aya. Ne 210, r. Jonenk, yn. YemrockuHies, 1. 198a), ocHameHHON KOMIUIEKTOM
yueOHOM Mebenu Ha 20 MOCaJOYHBIX MECT, KOMIUIEKTOM paboyero Mecra IpernojaBaTelis,
MarHUTHO-MapKepHON JOCKOH, ydyeOHMKaMU U Yy4eOHBIMH MOCOOMSMH, ayAuO U BUIEO
o0opy/noBaHHEM, KOMIBIOTEPOM C HHTEPHET-MOAKIIOUEHUEM, CKaHEPOM U KOMUPOBAJIbHBIM
YCTPOMCTBOM.

CamocTtosrenbHas paboTa CTYAEHTOB MIPOXOIUT B CIIEIYIOMINX MTOMEIIEHUIX:

— OubnroTeKka yHHMBEPCUTETA, YKOMILJIEKTOBaHa yueOHO# Mebenpio Ha 401 mocamodnoe
MECTO, pacnoJjiokeHa 1o aapecy r Jloneuk, npocnekt ['yposa 1.6;

— YuTaNbHBINA 321 Ne 1 HHOCTpaHHOM TUTEpaTyphl, YKOMIUIEKTOBaH Y4eOHOW MeOeNbIo Ha
34 mocagoYHbIX MECTa, OCHAIIEH KOMITIOTEPOM B KOMITIEKTE (1 IIIT.), pacmoJIOKEeH 1Mo aapecy T.
Honenk, mpocrekT ['yposa 1.6, kab. 103;

— MaTepHaIbHO-TeXHUYECKass 0a3a ydeOHo# saboparopuu kadeapsl WHOOPMAIMOHHBIX
cucrteM yrpanienus. r. Jloneuk, yin. Yemtockuniies, 1. 198a, aya. 206 a.

[Ipu peanuzanuu mporpamMmbl JTUCHUILUIMHBI MOTYT HCIOJb30BATHCS CIEAYIOUINE BUIbI
AJIEKTPOHHOTO B3aUMO/ICHCTBUS MPENO/IaBaTEeNb-CTYICHT:

- HCIOJIb30BaHUE BUJIEO YPOKOB;

- pa3MelieHHe Yy4eOHbIX MaTepHalioB B OOJIAYHBIX XpAHWIMILIAX IpernojaBaTesieid ass
WCII0JIb30BAHUS CTYACHTAMHU MPU MOJATOTOBKE K 3aHATHSIM;

- pacchuUIKa IO AJIEKTPOHHOW MOYTe MaTepUajoB W 3aJaHUN JJIs BBHIOJIHEHUS, MPOBEpKa
BBITIOJTHEHHBIX 33/I1aHUK;

- TMOAJEp>KKa CTPaHUYKHU MPEToaaBaTess U TPYII NpernoaaBaTellb-CTYACHTHI B COIUAIbHBIX
ceTsIX sl 00ecreyeHns TeKyIIero KOHTPOJs paboThl CTYIEHTOB.

[Ipy M3ydeHun MUCHUIUIMHBI MPUMEHSIOTCS AJIEKTPOHHOE 00Y4YeHHE M AUCTAHIIMOHHBIE
o0pa3oBaTelbHbIE TEXHOJIOTHH.

C  ucnonb30BaHHEM  PECypcoB  MIAaTGOpMbl  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISICTCS TEKYIIMH KOHTPOJb 3HAHUN OOydaloOIIMXCsl Ha OCHOBE TECTUPOBAHHUA U
MIPOBEPKH PE3YyNIbTaTOB CAMOCTOSITEIbHOI pabOThI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas auTEpaTypa

1. Economics for beginners: understanding the basics. 3amanus mis aymuropHOW H
camocTosTeIbHOW paboThl K yueOHMKY “First Insights into Business” s cTyaeHTOB
YKpYIHEHHOW rpynnsl HampasieHuss noarotoBku 38.00.00 skoHOMHMKAa M yIpaBlIEHUE.
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[Dnexrponnsiit pecypc] / JI.B. Emenko, M.M.ITucapesckas, D.P.bparuna. — onenk: [OY BIIO
«Jlonenkuit HanmoHaANBHEIN yHUBEpcuTeT», 2020 — 270c.

2. English for Students of Records Management (yueOHble MaTepualibl ISl Ay JUTOPHOU H
CaMOCTOSITENIbHOW pabOTHl MO AHIVIMHCKOMY S3bIKYy TNPO(EeCCHOHAIBHOTO OOIIEHHs s
CTYACHTOB, OOy4alomIMXCs MO HampaBieHuto moarotoBku 46.03.02 JlokymeHTOBeneHHUE U
apXWBOBEJICHUE). yueOHO-MeToandecKoe mocooue [Dnexrponnsiit pecypc] / M.10. JlyopoBkuHa —
Honeuxk: Joul'VY, 2023 — 230 c.

3. 3amaHus U1 MPOMEXYTOYHOTO KOHTposs K yueOHHKy «First Insights into Business» mis
CTYZIEHTOB 1-2 KypCOB 3KOHOMHUYECKHX CIIeIUaIbHOCTEH [DnekTpoHHbIi pecype] /D.P. bparuna,

JL.B. Emenko, M.M. IlucapeBckas. — J[oueuk: I'OY BIIO «/loHeukuii HanuoHaIbHBIN
yHHUBepcuteT», 2017. — 56¢.
4. VY4eOHble MaTepuanbl Uil ayAUTOPHOM M CaMOCTOSITENbHON PadOThI MO aHTIUICKOMY

SI3BIKY TPOecCHoHANBHOTO 00MIeHus it cTyaeHToB [-1I kypcoB mHEBHOM W 3a04HON (OPMBI
obyuenus [Dnexrponnsid pecypc]| / U.YO. lyoposkuna, J[.®. MyctaeBa — lonenk: ['OY BIIO
«JloHeuxuil HallMOHAIBHBIN yHUBEpcUTeT», 2017 — 275¢.

5. S. Robbins. First Insights into Business. Students’ Book. — Pearson Education, 2014.
6. S. Robbins. First Insights into Business. Workbook. — Pearson Education, 2014.

7. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.
9 Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

11.2. JlomonHHTEIBHAS TUTEPATypa

1. Meroueckie  pEeKOMEHIAIMA [0 OpPraHM3allMy  MPAKTHYSCKUX 3aHATHH  CTYJICHTOB
HECTICITUATBHBIX (aKyIbTETOB M0 auciuruinHe "MHOCTpaHHBIA s3bIK" (AHTTIMICKAN, HEMEIIKUH)
[DnexrponnbIi pecype] / coct.: D. P. bparuna u np. — Jloneuk: 'OY BITO «/lonenkuii HalMOHATBHBINA
yauBepcuter», 2016. — 39c.

2. Metonuyeckie yka3zaHUsi [0 OpraHU3alldd CaMOCTOATEIbHONW paboOThl CTYACHTOB
HECTICIUAIBHBIX (PaKyJIbTETOB MO AUCHUIUIMHE «ITHOCTpaHHBIA S3BIK» (aHTIIMACKUAN, HEMEIKHM,
ucranckuit) [Onextponnbii pecype] / coct.: JL.B. Emenko um ap. — Jomenk: I'OY BIIO
«JloHeKni1 HallMOHAJIBHBIN YHUBEpPCUTET», 2016 — 70c.

3. Miomiep, B.K. CoBpeMeHHbII aHTJI0-PYCCKUM, PYCCKO-aHruicKkuii cioBapb: 120000 cioB
/ B.K. Mrwoumnep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + s1eKTpOH. OMNT. TUCK
(CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAILIMOHHBIE PECYPCBI

1. HanmnonanbHas 3iekTpoHHas Oméamorexka (HOB): denepanbHas rocymapcTBeHHas
uHopmarmonnas cucrema / MunucrepctBo Kynabpryper P®; Poccwuiickas rocymapcTBeHHast
oubmmoteka. — MockBa, 2019- . — URL: https://rusneb.ru/ (mara oopamenus: 01.09.2023). —
Pexxum moctymna: cBoOOAHBIH, moanucka. HeoOxoauMa ycTaHOBKa MPOTPAMMHOTO 00ECIICUCHUSI.
— TeKcT: DJIeKTPOHHBIMN.

2. eLIBRARY.RU: nayunas snextpoHHas Oubianorteka: caidt. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum poctyma: Juis aBTOPH30B.
[0JIb30BaTeNed. —€KCT: ANEKTPOHHBIN.

3. Hayunas snextponHas 6ubnuoreka «KudepJlenunkay: caiit / Accormarus «OTKpbITas
Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexwum nmocrtymna: cBOOOHBIH. —
TexcT: aeKTpOHHBIH.
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4. DnexkTpoHHO-0MONMMOTeUHas cuctema «Jlamby»: [caiit]. — URL: https:/e.lanbook.com
(mata oOpamenusi: 01.09.2023). — Pexum noctymna: Juisi aBTOPU30B. Mojib3oBareneil. — Tekcr:
JJIEKTPOHHBIH.

5. 9BC IOpaiit: snekrponHas OubnuoTeyHas cuctema: cat. — Mocksa, 2013. — URL:

https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexum gocTyma: ajas aBTOPHU30B.
I0JIb30BaTeNeH. — TEeKCT: JIEKTPOHHBIMN.

6. DIeKTPOHHO-0nOIuoTeuHas cucrema Jloul'Y: caiitr / DI'BOY BO «loHl V». — JloHenk,
2016- . — URL: http://library.donnu.ru/ (mata oGpamienus: 01.09.2023). — Pexxum mgocryma:
cBOOOTHBIN. — TeKCT: ANEKTPOHHBIH.

1. DJieKTpOoHHbI KaTajsor Hayunoit oubnmorexku Joul'Y: pasnmen caiita / Hb onl'yY. —

Tekcr: anmextponnsii // OBC Joul'Y: cait. — URL: http:/library.donnu.ru/catalog/ (mara
obparmenus: 01.09.2023). — Pexxum noctyma: mouck cBOOO HBIN, JIEKTPOHHBIE TOKYMEHTBI — JJIs
noJib3oBaresneit Jlonl'y.

8. JuexkTpoHHblii apxuB JLloHI'Y: paznen caitta/ Hb Jlonl'Y. — Tekct: anextponusiii // 9bC
Joul'Y: caiit. — URL: http://repo.donnu.ru/ (mara obpamenus: 01.09.2023). — Pexxum gocryma:
CBOOOTHBIH.

9. Caiit unpopmanoHHOTO areHtcTBa Ihe Economist [Daexrponnsiii pecype]. —URL:
http://www.economist.com — Pexum mocTymna: ¢CBOOOJHBIH.

10. Caiitr wapopmanmonHoro arearctBa CNN  [Onextponnsrii  pecypc]. — URL:
http://money.cnn.com/ — Pexwum goctymna: cBOOOTHBIH.

11. Caiitr mH(popmammonHoro arenrctBa BBC [Dnekrtponnsnii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum moctyma: cBOOOIHBIM.

12. Caiir uHpOPMAIIMOHHOTO areHTcTBa EUronews [DnektponHsiid pecypc]. — URL:
http://ru.euronews.com — PeskuM g0CTyma: CBOOOIHBIM.

13. Caiit unpopmanmonnoro areHrctBa The Guardian [Dnektponnsiii pecype]._ — URL:

https://www.theguardian.com/uk/business — Pexwum gocTyma: ¢cBOOOJHBIH.

13.  ITPOI'PAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnopatuBnas nuuen3us oY Ne 46484614)

2. Microsoft Office (kopnopatuBHas nmuuen3us Joal'Y Ne 46472919)

3. Microsoft Visual Studio (siutiensust mporpammel Dream Spark ajist BeICIIUX y4eOHBIX
3aBeJICHUN )

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensuun GPL, Apache,
BSD s cB0601HOTO IPOTPaMMHOTO 0OECTICUCHHS ).


https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
http://www.economist.com/
http://money.cnn.com/
http://www.bbc.co.uk/news/world
http://ua.euronews.com/
https://www.theguardian.com/uk/business

	1. место дисциплины в структуре образовательной программы
	1.1. Требования к предварительной подготовке обучающихся, предшествующие и сопутствующие дисциплины, на которых основывается изучение данной:

	2. Описание дисциплины
	2.1. Общая характеристика
	2.2. Распределение часов по формам и периодам обучения

	3. Цели дисциплины
	4. компетенции обучающегося, формируемые в результате освоения компонента образовательной программы, их индикаторы и планируемые результаты обучения
	4.1. Компетенции
	4.2. Индикаторы компетенций

	5. Программа дисциплины
	6. Структура и содержание дисциплины
	6.1. Форма обучения – очная, курс – 1, семестр – 1
	6.2. Форма обучения – очная, курс – 1, семестр – 2
	6.3. Форма обучения – заочная, курс – 1, семестр – 1
	6.4.
	6.4. Форма обучения – очно-заочная, курс – 1, семестр – 2

	7. Оценочные материалы (средства) для текущего контроля успеваемости, промежуточной аттестации
	7.1. Контрольные вопросы.
	7.2. Темы индивидуальных заданий
	7.3. Образец содержания экзаменационного билета.

	8. распределение баллов, которые получают обучающиеся
	8.1. Семестр 1
	8.2.  Семестр 2

	9. обеспечение образовательного процесса для лиц с ограниченными возможностями здоровья и инвалидов
	10. материально-техническое обеспечение учебного процесса
	11. Рекомендуемая литература
	11.1. Основная литература
	11.2. Дополнительная литература

	12. информационные ресурсы
	13. программное обеспечение

	stamp:МАШАРОВ ПАВЕЛ АНАТОЛЬЕВИЧ1: 


